KONA HISTORICAL SOCIETY
FUNCTION SPACE

The Kona Historical Society reserves the right to deny services to any one individual, agents and/or organizations, requests for functions that
pertain to political, graduation, teenager or children’s functions, and fund-raisers for the exclusive benefit of other organizations. Rules
governing the use of the KHSFS shall be set by the KHS. It is the responsibility of each of us to help uphold the integrity of one of Hawaii’s
historically noted landmarks. The grounds of the KHSFS are used for all functions on requests, and tours of the Museum are an added feature

on request.

Application:

Multi-Day Rentals:

First Option:
Deposit:

Review Dates:

Insurance/Liability:

Cancellations:

Inclement Weather:

Overtime Fee:

Fee Assessment:

Facility:

Vendor List:

Entertainment:

Set-Up:

Pre-Set:

A Rental Contract applying for a function held on the Kona Historical Society Function Space must be submitted to
the KHS business office.

Fees for multiple-day rentals are predetermined by the KHS business office as use of the grounds is requested,
taking into account the pro-rated fees per rate schedule, use of the grounds and accessibility of the grounds.

KHSFS will hold function space in advance for no less than a three-month or more than a twelve-month period.
A 50% deposit of the total charge of each function is required sixty (60) days prior to the date of the event.

60-Day Review/Deposit 30-Day Review/Final Payment
The User must furnish proof of insurance naming the KHSFS. A copy of the original must be mailed or faxed to the
Farm business office prior to function date.

Appropriate notice of cancellations must be given in writing, no later than thirty (30) days prior to the scheduled
function.

KHS cannot be held responsible for inclement weather. All precautions should be taken by the User. Refunds for
inclement weather will be considered on an individual basis.

Functions may continue past the 10:00 p.m. cut-off with permission of the Executive Director; however, a $500
overtime charges will be assessed and function must end no later than 11:00 p.m. Facilities are required to be
vacated on a timely basis, in a clean and orderly condition. Lights and electrical appliances should be turned off at
the conclusion of each event/program.

A fee will be assessed by the Executive Director, at her discretion, should the grounds be found in an unsatisfactory
condition.

The lawns of the KHSFS are rented for the event requested; touring of the KCLHF museum is an added preferred
amenity. The museum will commence closing no later than 9:00 p.m. during evening functions; otherwise, time
according to the event will be set by the KHSFS.

A List of vendors the applicant is using per function, along with the signed contract, will be submitted to the KHS
business office.

Loud amplified music is prohibited. Music and entertainment should be appropriate to the historical setting and the
fact that the KHSFS is an important cultural institution within the community. A noise abatement law prohibits the
infringement on others’ rights. KHS does not provide sound equipment.

All arrangements for your event, including, but not limited to, set-up, catering, and decorations (if any), flowers and
entertainment are the sole responsibility of the organizer(s). The use of nails, pins, staples and/or any form of tape
to install decorations is absolutely prohibited. Special Requests for Pre-Set and Breakdown required along with
signed contract. Pre-Set at 12:00 p.m. and Breakdown at 10:00 p.m. on the day of the function. KHSFS does not
provide tables or chairs.

A minimal fee of 15% of Use Fee will be assessed to the Event Vendor for pre-setting requirements and requests.
*This includes tenting, tables and chairs, decorations, catering needs and other necessary requirements.



Breakdown:

Trash Removal:

Liquor:

Photography:

Fires:

Canopies/Tents:

Security:

Restroom:

Parking:

Smoking:

A minimal fee of 15% of Use Fee will be assessed to the Event Vendor for “Late or Delayed”, “Striking”, or
breakdown of event accommodations beyond the allotted time, including tenting, tables and chairs, decorations and
trash removal, catering equipment and all other necessary items pertaining to the event’s success.

The arrangement for trash removal is at the cost of applicant. Trash removal is required no later than 9©0 a.m. of
the next business day or the opening of the museum.

A permit from the Liquor Commission must be obtained by the User if liquor is to be sold on the premises. This
applies if liquor will be purchased for cash, through the sale of drink tickets, or if the price of liquor is included in

the attendance fee.

Photos may be taken at the farm. Personal photos on the grounds and in the gardens are allowed. Professional
photography of any kind requires a separate contract with fees and pre-approval is required.

No fires of any kind are allowed on the grounds. This includes torches, grills, hibachi, etc. State fire codes are
applicable.

A permit from the Hawaii Fire Department must be obtained by the user if canopies/tents are to be used on the
premises. The allowance of prior set-up and breakdown post-function is permissible by only the KHSFS.

Cost to be incurred by User(s). Should a concern arise regarding the safety of the function guests and the grounds,
staff and/or the KHSFS, a request may be made to obtain the needed security.

Two restrooms are located on the site. Any additional restroom requirements will be at the User’s cost to obtain a
portable restroom. A placement area designated by KHSFS and the immediate removal upon the closing of the
function is required.

Parking is available in designated parking areas.

Smoking is prohibited in all buildings and on the site.

Event planners are responsible for all arrangements, i.e., set-up, catering, and clean-up after the function. KHSFS does not provide any equipment for catering. Any utensils
and/or food items in the kitchen are the property of the KHSFS and are not for use by event organizer(s) or participant(s).



